Instructions on the submission of application for accreditation

To submit an application for Accreditation, the Bidder selects the “Sourcing Events and Accreditations”
section in its personal account (Figure 1).
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Next, the Bidder selects the “Accreditations” tab (Figure 2).
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Next, in the new window, the Bidder selects (clicks) the procedure number “A-0000007” or “A-

0000008” or “A-0000009” — according to its business activity type (Figure 3).
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In the “General Information” section, the Bidder will see the “Supplier document requirements”
section. In this section, the Bidder will be informed about the documents that shall be submitted for the
certification (Figure 4).
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Next, below in the “Documents” section, the Bidder downloads the attached documents for review and
completion: the technical specifications for review, questionnaire form for completion, and the anti-
corruption commitment for completion (Figure 5).
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After reviewing the certification documents, the Bidder clicks the “Create a response” button at the
page top to submit an application (Figure 6).
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Next, the Bidder goes to the “Qualification Requirements” section to attach the required documents
(Figure 7).
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The Bidder clicks the “Upload file” button (Figure 8) to attach the documents.
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The Bidder clicks the “Submit” button (Figure 9) after attaching all the documents.
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